
Tenant Planning to Move Letter





Every so often, a tenant will threaten to move over some trivial misunderstanding, or whatever.  They don't realize the expense of such a move. This letter gives them a touch or reality as to what a move involves, expense-wise.  Example:

Dear “Tenants Name”,

I understand that you’re thinking seriously of moving.  So, I took the liberty of putting together a checklist of the costs you’ll have to pay, if you are indeed prepared to move out. I’ve always felt that I would like to know up front what my entire expenses are going to be before I make a move.  So I thought it would be helpful if I included the following checklist I've used in the past so that you don't underestimate the expense of moving.  Quite frankly, it can be pretty costly. I’ve found that out myself the hard way.

Something else.  If you do decide to stay, I would certainly appreciate it if you would let us know before I rent the space to someone else.  I really would feel terrible if that happened because I’ve always valued you as a tenant.  Anyway, here is the moving checklist that I use.  I hope it helps you know in advance the money you win have to come up with.

1.
A security deposit.

2.
Income lost (time off of work).

3.
First (and possibly the second) months rent in advance.

4.
The actual moving and packing and unpacking cost.

5.
Deposit on utilities.

6.
New telephone installation.

7.
Any items broken and replaced during the move.

8.
Any other items you may need in the new location.

I suggest that you take the same precautions that I do when I move.  So my advice is to add up items 1 through 8 to get an idea of the total dollar amount that you'll have to come up with immediately.  In any event, I hope this checklist has been helpful. If I can help out in any other way, please let me know.

Sincerely,

Your Name

P.S. Again, please let me know in the next 10 days what you decide, so that I don’t lease your unit to someone else without your knowing about it in advance.


