
MANAGEMENT MOVE-IN CHECKLIST






Date:__________
Tenants Name:____________________________

Address:___________________________________________________

· Application filled out and fee collected

· Verification filled out and fee collected

· Deposit given to reserve rental

· First months rent collected

· Security deposit collected

· Move-in payment schedule

· Rental Agreement signed and explained

· Additional Agreements

· Information sheet for new tenants

· On-time payments emphasized/connection procedures

· Rental inventory sheet given and checked

· Office hours/maintenance explained

· Request/repair policies explained

· Periodic inspections discussed

· Renters insurance suggested


